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Call for partners: IVCC Field Product Testing
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We advise you to review the ‘Call for Partners: IVCC Field Product Testing - Information for applicants’ document in full before completing this questionnaire.

General facility details

1. Facility name
Please provide the registered legal name of your facility. If different, please also provide the trading name.

2. Date established
Please provide the date on which your facility was established.

3. Registered office address
Please provide the full registered office address, including country and postcode, where applicable.

4. Primary contact for this questionnaire
Please provide the name, job title, and email address of the person who should be contacted about this questionnaire.

5. Website
Please provide your facility’s website address.

6. Facility type
Please provide your facility type i.e. business, government, university/academic institution, charity, non-profit.

7. Facility group structure
If your facility is part of a commercial group, subsidiary structure, parent organisation, or other multi-entity arrangement, please provide the names of the relevant parent and/or subsidiary organisations and briefly describe the relationship.

8. Number of employees
Please provide the total number of employees within your facility who will be involved in delivering this work.

9. Key personnel
Please provide an organogram or a list of the names, titles, and roles of all personnel who will be involved in delivering this work.

Policies, procedures and insurance

10. Please indicate whether your facility has documented policies and/or procedures for each of the following matters
For each item, please complete the table to state Yes/No. If Yes, provide the policy name, and whether it is formally approved, and/or regularly reviewed.

	Policy/Procedure
	Y/N
	Document name
	Approval/Review

	Strategic Plan
	
	
	

	Risk Register
	
	
	

	Treasury Management
	
	
	

	Financial Manual and Procedures
	
	
	

	Recruitment and Staff vetting
	
	
	

	Equitable employment
	
	
	

	Procurement Policy and Procedures
	
	
	

	Data Protection Policy
	
	
	

	Quality Assurance
	
	
	

	Health and Safety Policy
	
	
	

	Environmental or Sustainability Policy
	
	
	

	Equality, Diversity and Inclusion policies
	
	
	

	Discrimination, Bullying and Harassment Policies
	
	
	

	Disability inclusion polices
	
	
	

	Anti-Bribery and Corruption Policy
	
	
	

	Whistleblowing Policy
	
	
	

	Safeguarding Policy
	
	
	

	Code of Conduct
	
	
	



11. Please confirm whether you currently hold, or can obtain before the agreement starts, the appropriate insurance cover.
Employers’ Liability Insurance is required for most employers and must provide a minimum of £5 million cover.

Technical capability and resources

In this section, please provide clear, evidence-based answers that demonstrate your facility can deliver the required work reliably and to the required standard. In your responses, distinguish between your current capacity to deliver the work and your previous experience of delivering similar studies. Where applicable, explain the role and value of consortium partners, consultants, or subcontractors, and show that these arrangements strengthen delivery rather than fill critical gaps. Support your answers with examples, credentials, quality systems, and operational processes that demonstrate your team’s competence, safety, and data integrity.

12.  Are you applying as part of a consortium of multiple facilities?
If you are, please describe the added value of this joint application and explain how your collaboration will improve delivery compared to a single-facility application.

13. Will you be engaging external consultants to support delivery of the work?
If you are including external experts, please describe the specific expertise they provide and the added value they bring to your application.

14. Do you intend to seek IVCC approval to sub-contract any of the work required for this call?
If yes, please explain the necessity of this sub-contracting and the value that this approach provides for the work.

15.  What current infrastructure and technical capacity does your facility offer?
Please describe your facility’s present-day capacity to deliver the work required. This should include:
· Details on your mosquito colonies/strains and maintenance procedures.
· Information on your semi-field setups, there locations, local vector species, and resistance profiles.
· The seasonality of local mosquito abundance and its impact on trial scheduling.
· Your capacity to perform the essential and desirable assays specified in this call.

16. What is your facility’s previous experience with conducting the types of work requested in this call?
Please provide an overview of your facilities previous experience of conducting laboratory and semi-field trials. Focus on the types of studies conducted, the classes of products/chemistries evaluated, and the scale and outcomes of this previous work.

17. How do you ensure the expertise of your personnel?
Please describe how you ensure your key personnel maintain the necessary high-level expertise to lead and execute both laboratory and semi-field trials.

18. Do you have the necessary procedures to handle and ship dangerous goods?
Please provide evidence that your facility has the necessary authorisations, current training, and SOPs in place to safely handle, store, and ship dangerous goods, such as insecticides and chemical waste.

19. How do you manage quality assurance and maintain data integrity?
Please provide details of the quality management systems and control procedures in place to ensure the consistency, reliability, and integrity of your work. Please include evidence of GLP accreditation, staff training, equipment maintenance and calibration records, and your data management and security systems. Additionally, please indicate if your facility has undergone any external audits, accreditations, or independent reviews.

Partnership and communication

In this section, please demonstrate how your facility works collaboratively, communicates consistently, and manages partnerships in a structured, transparent way. Describe how you build trust with partners, allocate responsibilities, maintain accountability, and handle reporting and issue escalation. We encourage you to include specific examples from your previous partnerships. 

20. How do you build and maintain collaborative partnerships?
Please describe your approach to partner engagement and communication. Specifically, explain how you ensure mutual accountability and transparency throughout the lifecycle of a project. 

21. What is your communication and reporting strategy?
Please provide details of your communication strategy for project delivery. Explain how you typically manage reporting and ongoing communication with partners, including how you ensure timely sharing of project updates and key milestones.

22. How do you structure and present your study findings?
Please provide an example template or a detailed description of how you structure a formal study results report. Please indicate how this structure ensures clarity, data integrity, and interpretation for stakeholders.

Academic and industry connections

In this section, please describe your facilities connections across research and operational environments. Describe how these relationships strengthen your expertise, capacity, and access to relevant knowledge or resources.

23. What is the scope and reach of your professional network?
Please describe your facility’s broader network and your strategic partnerships with other research institutions, private sector entities, and relevant stakeholders. Please highlight the scale of these collaborations and if/how they support your operational capacity and project delivery.

24. What is the current landscape of your portfolio and commitments?
Please provide an overview of your key collaborators and current work commitments. To help us understand your capacity, please indicate the approximate percentage of your portfolio dedicated to industry-led work versus academic or non-profit research. Where specific names or details are commercially sensitive or subject to non-disclosure agreements, please provide a general description of the collaborator type (e.g., “industry partner” or “national research institute”) rather than disclosing confidential information.

25. What is the nature of your academic connections?
Please describe your existing academic linkages, such as formal affiliations, joint research programs, or student training initiatives, and how these connections contribute to your facility’s expertise and research output.

Safeguarding

Safeguarding means protecting people from harm, abuse, neglect, harassment, or exploitation. This includes protection from SEAH (sexual exploitation, abuse, and harassment). For our work, this applies both to people within the institution, such as staff, students, consultants, or contractors, and to people in the communities where we conduct testing or deliver work, such as community participants, community volunteers, beneficiaries, or residents.
In this section, please show how safeguarding is understood and implemented within your facility. Describe the policies, responsibilities, training, and reporting processes you have in place, and explain how safeguarding awareness is extended to staff, students, volunteers, and participants. Be clear about what structures you have in place, and where anything is missing or still in development. For any missing or developing areas, please provide a realistic plan and timeframe for implementation. Overall, your response should give confidence that safeguarding is embedded in your culture, governance, and day-to-day work.

26. What is your approach to safeguarding training and education?
Please detail the training and educational sessions you provide to staff, students, volunteers, and research participants. Please specify which training is mandatory versus optional, and how frequently these sessions are updated.

27. How do you handle the reporting of safeguarding concerns?
Please describe your internal (e.g., staff/students) and external (e.g., research participants) processes for reporting safeguarding concerns. Please state clearly whether these reporting channels are anonymous and how concerns are managed once reported.

28. Which of the following safeguarding structures do you have in place?
Please tick all that apply. If you are shortlisted, we may request further documentation or evidence of these structures. For any items not currently in place, please provide a brief note on your plans or timeline for working toward their implementation.

	Structure
	Y/N
	Implementation plan

	A safeguarding committee or group
	
	

	Safeguarding champions in the workplace
	
	

	Safeguarding champions in the community
	
	

	An institutional designated safeguarding lead
	
	

	A safeguarding representative on your board of trustees
	
	

	A formal safeguarding risk assessment process
	
	

	A centralised case register for documenting safeguarding reports
	
	



Equity, Diversity, and Inclusion (ED&I)

In this section, please focus on showing how equity, diversity, and inclusion are actively embedded in your facility’s governance, culture, and decision-making rather than treated as a standalone commitment. Overall, aim to demonstrate that your approach is practical, intentional, and supported by clear structures. Be clear about what structures you have in place, and where anything is missing or still in development. For any missing or developing areas, please provide a realistic plan and timeframe for implementation. 

29. Is there a designated focal point for Equity, Diversity, and Inclusion (ED&I) within your facility?
If so, please specify the structure in place (e.g., dedicated committee, working group, or appointed ED&I champion). If you do not have a dedicated structure, please briefly describe how you manage your commitment to ED&I, or what you could implement to support this.

30. How is Equity, Diversity, and Inclusion integrated into your corporate strategy?
If ED&I features as a core component of your facility’s strategy, please provide a brief overview of how this is operationalised and what key objectives you are currently working toward.

Budget and value for money

In this section, please use the Excel template to provide a realistic, transparent, and well-justified cost breakdown that clearly aligns with the proposed work. Make sure the budget show how resources have been allocated efficiently. Overall, your budget should demonstrate both financial credibility and good value for money, balancing quality, feasibility, and cost-effectiveness.

31. Please provide a detailed budget for delivery of the work outlined in the call proposal using the Excel template provided.
Please provide a comprehensive budget breakdown using the template. Please ensure all figures are quoted in US Dollars ($) and that overheads do not exceed 15% of direct costs. Where applicable, include all relevant taxes, which must be clearly labelled.

Reference

32. Please provide two professional or technical references
The referees provided must be for relevant contracts where you have delivered work within the past three years. We may contact these referees as part of our selection process.

	Reference Detail
	Referee 1
	Referee 2

	Contact Name
	
	

	Job Title / Role
	
	

	Organisation Name
	
	

	Contact Email
	
	

	Telephone Number
	
	

	Description of work
	
	




Declaration

Use of AI & machine learning tools

Please confirm whether you have used any AI or machine learning tools, including large language models, in the preparation of your bid. 
For each instance, describe:
· The tool(s) used
· The content or sections it generated or supported
· Measures taken to verify accuracy and avoid misleading statements

Declaration

I declare that, to the best of my knowledge, the answers submitted and the information contained in this document are correct and accurate. I understand that this information will be used to assess my organisation’s suitability for this call. I agree to provide, upon request and without delay, the certificates or documentary evidence referred to herein.

I understand that IVCC may reject this submission in its entirety if there is a failure to answer all relevant questions fully, or if false or misleading information is provided. I am aware of the consequences of serious misrepresentation.

We agree that this application, and any contract that may result from it, shall be based solely upon the documents listed below:
· The Call for partners: IVCC Field Product Testing - Information for applications document (including all supporting documents issued therewith).
· The Application submitted under cover of this call.
We further agree that any other terms, conditions, or general reservations printed on any correspondence from us or you in connection with this application or any resulting contract shall not be applicable.

Authorised signatory
Please provide the following details for the person authorised to submit this application.

Contact Name:
Name of Organisation: 
Role in Organisation: 
E-mail Address: 
Date: 
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